Printing from library computers: A how-to guide
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Step 1: When printing from a library computer, you’ll see that the default printer is Canon Student
Print. Click “OK”.
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Step 2: This screen will pop up. Your printing account is linked to your student ID card. Look on the back
of your ID at the grey number near the bottom. It will have the numbers 2 and 00, then a 3-digit
number. That number is your printing ID number.

When this screen pops up, you must enter your 3-digit ID number. If you forget to do that, you won’t
be able to release your print job at the printer.
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Step 3: Go to either one of the library printers, touch your student ID to the touch pad, and select the
job you would like to print.

Loading money onto your printing account

Step 1: Printing at the library costs 5 cents per exposure. It would cost 10 cents to print one page,
double-sided.
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Saturday, 24 August
Erikson Links F . New master's student orientation
erikson.edu ation about applying to one of Erikson's Thursday, 29 August
web mail g or certificate programs.
erikson online

Monday, 2 September
Labor Day holiday

pelnting EyMents, portal, please contact IT staf
events schedule e-mail message to Techi ;
spam check Friday, 6 September

suggestion box Emergency Notification System Addidron penod ands

Please sign up for the Erikson Emergency Saturday; 14 Soptomber
Natification system. This will allow you to Comprehensive exam
receive text message alerts if there is a

school closing or some other Erikson related Tuesday, 17 September
aargEncy: ‘Constitution Day observed
Please read this first. The sign up process Mavday, 30 Septamber,
is very quick and easy to do. Begin by
entering your Erikson email address in the
space below and click Sign Up. You will then
be taken to a brief form to complete.

Once completed you will receive a verification
text message that contains a verification
code number. Enter your verification cade
number on the e2campus page you are
directed to and you should be all set
Emergency Erikson notifications will be
directed to your phone,

printing payment gateway

Login

Login with your Erikson Usemname (A.Student)
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printing payment gateway

Budget Manager

Burget Info

Current Balance: 0.00 USD

Last Burdgat Chanpe: 19691231 19:0000 &

Last Budaet Recharges

Date Pravider / Operator Amount
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20130923 14:30:58
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Budget Recharge

Step 4: Select “Budget” from the left sidebar, and then click “Budget Recharge” in the middle of the
page. This means that you want to add money to your account. You can also see your current balance on
this page.

printing payment gateway

Budget Management

Budget Recharge
Set Cash Amount: 25 UsD

The minimum possible cash amount s 1 USD,
Credit Card Payment Provider: Paypl

Please set the cash amount and choose 'Next' to ga on with the budget recharge.
Note that in the next step the payment pages of the credit card payment provider wil be cisplayed
After firishing the payment, you wil be redrected hack to the Internet Gateway,

My Settings

Need help?

Step 5: When adding money, use only whole numbers. $25.00 of printing money would be entered as
25. Click “Next”, and then a PayPal screen will pop up. You can either pay using a PayPal account or you
can pay using a credit/debit card.





